Muhammad Salman Jaffar
           

                                    


Flate # B-614
Bisma Avenue Gulistan e Johar
Karachi

0336-3544431
OBJECTIVE

To apply my skills in an organization, offering challenging growth opportunities and constant learning enhancement.

EXPERIENCE

· 2 years working experience at TCS Pvt Ltd as data Entry Operator.
· 2  year working experience in Cheque Book Unit at TCS Pvt Ltd.
· 2 year working experience at TCS Pvt Ltd as Data Processing Officer and still working. 
EDUCATIONAL BACKGROUND

· B.A (Continue)
· Inter (Pre Medical) 2011
· Matriculation 2008
PROFESSIONAL EDUCATION
· 1 Year course of MS-Office

· 6 Month short course of Internet Operating
· Microsoft Windows 98 / XP / 2000.
RESPONSIBILITIES

· Check daily booking report with different styles as required by customer
· Send different types of status as per client’s requirement.

· Send daily booking and delivery status as per client required.
COMPUTER LITERACY

Have hands on experience personal computer and can work with most widely used business applications like Microsoft Windows, Excel, Word etc. and we have sound knowledge of internet operation, plus all type of software & hardware installations.

PROFILE

Father’s Name


Muhammad Jaffar Fayyaz
D. O B



04 of July, 1993
NIC #




42501-1679741-5
Domicile



Karachi

Religion



Islam

Marital Status


Single
Hobbies
Cricket, Computer, Reading Books, Love Riding & Music.

